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I. OBIIIME ITOJIOXEHWL.

1.1. Tlonoxenue o mopsiake pa3spabOTKH M NPHHATHS JIOKAILHBIX HOPMATHBHBIX AKTOB
(nanee — Tlomoxenue) MyHHIHMIANEHOrO Ka3eHHOTO JOLIKOJBHOIO 06pa30BATENLHOIO
YUPeKAEHUSI JOETCKOro caga «Anbele mapyca» c. KpacHopeuenckoe (manee - MKJIOV)
YCTaHABJIMBAET €IMHBIE TPeOOBaHMUA K JIOKAIBHBIM HOPMATHBHBIM aKTaM, X IOJATOTOBKE,
O(OpMIIEHHIO, TIPHHATHIO, YTBEPKACHUIO, BCTYIJIEHHIO B CHITY, BHECEHHIO H3MEHEHHIT H OTMEHE.

1.2. Hacrosmee ITomoxeHue sBIAETCS JOKAILHBIM HOpPMAaTHBHEIM akToM MKJIOVY u
0053aTebHO K HCIOJHEHHIO BCEMH yYaCTHHKAaMH 06pa30BaTebHBIX OTHOIIEHHH.

1.3. TonosxeHHe MOArOTOBIEHO Ha ocHOBaHMH DenepanbHoro 3akona «O6 ofpazoBaHHH
B Poccuiickoit @enepaunn», Tpynosoro koaekca P® (nanee — TK P®), ['paxnanckoro Komekca
P® (nanee — 'K P®), Ycrasa MKJIOVY.

1.4, JloxanbHbli HopMmaTHBHEIM akt MKJIOY (manee — JOKambHBIA aKT) — 3TO
HOPMAaTHBHBIA MPaBOBOH JOKYMEHT, COZIEpXKallMii HOPMEI, PeryIHpyolne 06pa3oBaTelbHble
orHomenus B MKJIOY B npezenax cBoeil KOMIIETEHIMH B COOTBETCTBHHU € 3aKOHOIATEIECTBOM
Poccuiickoit ®enepanun, B nopsizike, ycranosneHHoM Ycrasom MKJIOY.

1.5. JloxanpHble aKTBl JEHCTBYIOT TONBKO B IpejeNax NaHHOH 06pa3oBaTelbHOM
OpraHHU3alliy ¥ HE MOTYT PEryJupoBaTh OTHOIIEHUS BHE e&.

1.6. JlokanbHble aKThI H3AAIOTCS II0 OCHOBHBIM BOIIPOCAM OpPraHM3allMK H OCYIIECTBIECHHS
obpazoparenpHoi aesTensHoctd MKJIOY, B TOM YHCIIE [0 BONPOCAM, PEraMEHTHPYIOIIAM
npaBuiia IpHeMa oOydYalomuXcs, PeXKHM 3aHATHH 00ydarommxcs, GOpMBI, MEPHOIXYHOCTE M
MOPSA/I0K TEKYIIEr0 KOHTPOIISA, MOHUTOPHUHTA IOCTHXEHHUH 06y JaloIuxcs, IIOPSIOK H OCHOBAHUA
TepeBofia, OTYMCIIEHHS M BOCCTaHOBJIEHHS  OOydalolmuxcs, MOpSAOK  odopMiIeHHS
BO3HUKHOBEHHMS, IPHOCTAHOBIEHHMS M IPEKPALIEHUs OTHOIIEHHH MexIy 00Opa3oBaTelbHOM
opraHuzanued M oOydaromMMHUCS ¥ (MIHM) POIAMTENAMH (3aKOHHBIMH TPEICTABHTEISAMH)
HECOBEPUIEHHOJNIETHUX 00YYalOIUXCs.

1.7. JloxanpHble aKTHI, COOTBETCTBYIOILIHE BCeM TpeGOBAHMIM 3aKOHOIATENbCTBA P,
ABJIAIOTCS 06A3aTENbHBIMH K HCIIONHEHHIO BCEMH Y4aCTHHKaMK 00pa30BaTe/IbHbIX OTHOLIEHHI.

1.8. HopMBI TOKaJIBHBIX aKTOB, YXyAIIAOLIKE OJI0XKEHHE 00y AIOIIUXCS UK pabOTHHKOB
JIOY 1mo cpaBHEHHIO C IOJOXEHHEM, YCTAHOBIEHHBIM 3aKOHOJATENLCTBOM 06 06Gpa3oBaHHMH,
TPYJOBBIM 3aKOHOJATENBCTBOM MO0 MPHUHATHIE C HApyLIEHHEM YCTaHOBJIEHHOTO IOpSIKa, HE
NPUMEHAIOTCA M nojuiexat otmene MKJIOY.

1.9. Jlokanbusie axtet MKJIOVY yTpaurBaroT CHity (TIOJHOCTBIO MIIM B OTIEIHHON YaCcTH) B
CIIEYIOIHX CIIyYasX:

— BCTYIUIEHHE B CHIIY aKTa, IIPU3HAIONIET0 JaHHbIN JTOKAILHBIA aKT yTPATHBIIUM CHITY;
— BCTYIUICHHE B CHJIY JIOKQJIBHOTO aKTa OOJbIIel IOpHANYECKOH CHIIbI, HOPMBI KOTOPOTO

HNPOTUBOPEYAT MOJOKEHUAM JAaHHOTO JIOKAIBHOTO aKTa;

— TpH3HaHHE CYAOM HJIM HHBIM YIOJHOMOYEHHBIM OpPraHOM TI'OCYAapCTBEHHOH BIIACTH
nokaneHoro akra MKJIOVY npoTHBopedamuM JeHCTBYIOMEMY 3aKOHOIATEIbCTBY.

1.10. Jloxanbuemit akt MKJIOY, yTpaTUBILIHI CHITY, HE TOUIEKHT HCIOJHEHHIO.

2. 1IEJIM 1 BAJAYHA

LensiMu u 3amagamu HacTosmEero [1oI0KeHHE SBIISIOTCS:

—  CO3/IaHHe eIUHOM U COrJIaCOBAHHOM CHCTEMBI JIOKAILHEIX akToB MKJIOV;

— ofecrneyeHune MpUHIMIA 3aKOHHOCTH B HOPMOTBOpUeckoi fesrensHoctd MKJIOV;

— COBEpLIEHCTBOBaHWE MpoIlecca NOATOTOBKH, OGOPMIEHHS, NPHHATHS M Dpealu3aluH
JIOKAIBHBIX 8KTOB;

— mpenoTBpaleHue AyOIMpOBaHMS pEryIMpoBaHus OOIMIECTBEHHBIX M 00pa3oBaTeIbHbIX
otHomenuit 8 MKJIOY.



3. BUJIbl JIOKAJIbHBIX AKTOB

3.1. B coorBercTsuH ¢ YcraBoM aearenbrocts MKJIOY perniaMeHTHpYETCA CleyIoIHMH
BHIAMH JIOKQJIGHBIX aKTOB: TOJIOXEHWS, DEIEHHs, [PHKA3bl, PACMOPSUKCHHA, HHCTPYKLHH,
JIOJKHOCTHBIE HHCTPYKIIMH, TIPABHAIa, MOPSAOK. IIpeaCcTaBIeH bl NepedeHb BHIOB JOKATbHIX
aKTOB HE ABJISIETCSA HCUEPIIBIBAIOIIHM.

3.2 Jlokanbubie axtel MKJIOY MoryT GBITE KiTacCHUIMPOBaHBL:

a) Ha TPYNIIEI B COOTBETCTBUHU C KOMIETEHIIHEH J0V:

—  JIOKaJbHbIE aKThl OPraHU3alMOHHO-PACIOPAUTENEHOIO XapakTepa,

—  JJOKalmbHBIE aKThl, PErVIAMEHTUPYIOIIME BONPOCH! OpraHM3aliH 06pazoBaTeIbHOr0
mpolecca;

—  JOKANBHBIE aKThl, PErIAMEHTHPYIOIHE OTHOIIEHHs PaboTOAATeN  C pabOTHUKAMHU;

—  NIOKaJbHBIE AKThI, PErTaMEHTHPYIOIIHUE OPraHU3aluIo y4e6HO-METOAUYECKOH paGoThl;

—  JIOKalbHBIE aKTBl, pErJIAMEHTHPYIOIIME MEATENbHOCTE OPraHoB —CaMOYIpPaBICHHUA
MKJOV;

— JIOKaNbHbIE ~ aKThl, PErNIAMEHTHPYIOLIME  aIMUHUCTPAaTHBHYIO M (huHAHCOBO-
XO3AUCTBEHHYIO JAEATENBHOCTD]

—  JOKaJbHBIE aKThl, 00ECIeYNBAIOIME BEICHHE IEIONPOU3BOICTEA.

6) MO0 KPUTEPHAM:

— [0 CTENeHH 3HAYMMOCTH: 06A3aTeIbHEIEC H HeOOsI3aTeIbHBIE;

— 1o chepe AeHCTBHS: OOIIEro XapakTepa U CIICHHATBHOI0 XapaKkTepa;

— [o Kpyry JIMII paclpOCTpaHsIOIMecs Ha BCEX pabotuukoe MKJIOY u mHe
PacIpOCTPaHSIOIMECs Ha BceX PaGOTHAKOB OPraHU3alliy;

— mo crmoco0y NpPHHATHA: NPUHAMAEMbIE DPYKOBOAUTENICM MKJIOY eauHOIHYHO H
NpUHMMaeMble C  YYETOM MHEHHs —IMPEACTaBUTENILHOr0  OpraHa  y4aCTHHKOB
06pa3oBaTeNbHBIX OTHOIIEHHH;

— 10 CPOKY JEHCTBHS: MOCTOSHHOTO JAeHCTBHsA, GECCpOYHbIE, C OIPEICHCHHBIM CPOKOM
JIEUCTBUS,

— [0 CPOKY XPaHEHHs: OCTOSHHOTO XPaHeH!s, 75 JIeT | JApyrHe.

4. TIOPSIJIOK TTOJITOTOBKHU JIOKAJIBHBIX AKTOB

B MKJIOY ycTanapiuBaeTCs CIeTYIONHUH NOPSAOK IIOJArOTOBKH JIOKAIbHBIX KTOB:
4.1. IHAIMATOPOM MOATOTOBKH JIOKAbHbIX aKTOB MOTYT OBITH:
—  YYpEOMTEND;
— agmunuctpauus MKJIOVY B e e€ pyKoBOIHTENS, 3aMeCTHTENEH PYKOBOIUTEIIS,
—  oprasbl FOCyAapCTBEHHO-00MECTBEHHOTO yIPABICHHA MKJIOV;
—  y4aCTHMKH 06pa3’oBaTeIbHBIX OTHOIICHHH.
OCHOBaHHEM s MOATOTOBKH JIOKAILHOTO aKTa MOTYT TaKXe SABJIATBCS H3MCHEHUA B
3aKOHOATENECTBE PO (BHECEHHE M3MEHEHHA, H3/IaHHe HOBBIX HOPMaTHBHBIX TIPABOBBIX aKTOB).

4.2. TIpOEKT IOKaIbHOro aKkTa TOTOBHMTCH OTACIBHBIM pabOTHUKOM MIH TIPYMIOH
pabOTHHUKOB II0 TOPYYEHHMIO 3aBEIYIOIIETO MKJIOV, a Taike OpraHoM CaMOYNpPaBICHHA
MKJIOY, KOTOpBIH BBICTYIHI C COOTBETCTBYOLICH HMHULHATHBOM.

4.3. TIoAroTOBKA JOKAIBHOTO aKTa BKIIIOYaeT B Ce6s H3y4eHHE 3aKOHOAATEIHBIX H HHBIX
HOPMATHBHBIX aKTOB, JIOKAIbHBIX aKTOB MKJIOY, pernaMeHTHpYIOIHX T€ BOMPOCHI, KOTOPBIC
TIpeaIoNaracTcs OTPa3sHTh B MPOEKTE HOBOrO aKTa, W Ha 9TO# OCHOBE BEIOOp €ro BHJA,
COJlep/KaHus ¥ TIPEICTABICHHE €r0 B IHCHbMEHHOMU (bopme.

4.4. TloaroToBKa HauGoNee BaXHBIX JOKAIBHBIX AKTOB (IIPOCKTOB pelnenuii cobpanHui,
[eICOBETOB, OPraHOB CaMOYTIpaBIIECHHU, TPUKA30B, TOJIOYKEHHUHM, TIPABAIT) JIOJIKHA OCHOBBIBATHCH
Ha pe3y/bTarTax aHaliu3a OCHOBHBIX CTOPOH JEATENbHOCTH MKJIOVY, TenaeHIui e€ pasBUTHA H
CTIOXKHBIIEHCS CUTYalH.



4.5. Tlo BompocaM mnpHema Ha paGoTy, NMEPEBONOB, YBONbHCHHH, NpEAOCTABICHHA
OTIYCKOB, OOLIPEHUH MM TIPHBJIEYEHHUs COTPYIHAKOB K JIMCUMIUIAHAPHOM HIIH MaTepHalbHOH
OTBETCTBEHHOCTH W3JAIOTCS TIPHKasbl, B cooTBeTcTBHH ¢ TK PO.

4.6. TIpOEKT JOKAJILHOTO aKTa MOJUTEKHUT 0653aTebHOM NPaBOBOM SKCIIEPTU3€E U IPOBEPKE
Ha JIUTEPAaTypHYIO TIPaMOTHOCTb, KOTOpPBIE NPOBOASATCS MKJIOY camMocTosiTensHO 1HOO C
y4acTHeM TpUBIEYEHHBIX CHENHATUCTOB. JIOKATbHBIA aKT, He MpOIIEUINH NPaBOBYIO
3KCIIEPTH3Y, HE MOUIEXKHT PACCMOTPEHHIO ¥ IPHHATHIO.

4.7. TIPOeKT JOKANBbHOr0 aKTa MOXKeT OBITb IpeCTaBleH Ha obcyxnenue. PopMel
Ipe/ICTaBIeHus 11 06CYKIEHHS MOTYT OBITh pasiHYHbIMH, HANPUMED, PasMEIICHUE MPOCKTa
JIOKQJIBHOTO aKTa Ha HHGOPMAIMOHHOM CTEHJE B MECTE, JIOCTYITHOM AL BceobIero 0603peHHs,
Ha caiite JIOY, HanpapieHHe [POEKTa 3aWHTEPECOBAHHBIM  JIMIAM, IPOBEACHAC
COOTBETCTBYIOMIETO COOPaHKs C KOJIEKTHBHBIM 0GCYKICHHEM MPOEKTA JIOKANbHOr0 aKTa U T.4.

4.8. TTpu HEOGXOAMMOCTH JIOKATBHBIA aKT IPOXOJUT NPOLEAYPY COTTTACOBAHHA.

4.9. CpoKH ¥ TIOpSIOK pa3pabOTKH MPOEKTa JIOKAIHOTO aKTa, MOPSJOK €T0 COrIacoBaRN
YCTaHABIUBAETCS JIOKATBHBIM aKTOM [10 BEJICHHIO IEIONPOU3BO/ICTBA B MKJIOV.

5. TIOPSIIOK IIPUHSTUS U VTBEPXKEHMS JIOKAJIBHOI'O AKTA

5.1.JloKanbHBIH aKT, IPOLIEANIAN MPABOBYXO H JIUTEPATYPHYIO JKCHIEPTH3Y, a TaKKE
IIpOLEYPY COIVIaCOBAHHS, MOMJIEKUT MPHHSITHIO H YTBEPK/ICHUIO PYKOBOIUTEIEM MKJIOVY B
cootBercTBuM ¢ Ycrasom MKJIOY.

5.2. Jlokanbbie aktsi MKJIOY MOTYT IPHHUMATBCS PYKOBOJHMTENEM, OGLIAM cobpaHueM
pabGOTHMKOB, IENATOrMUECKMM COBETOM, HAJENCHHBIMM MOIHOMOYHAMH 11O TPHHSATHIO
JIOKQJIbHBIX aKToB B cooTBercTBMM ¢ YcraoM MKJIOY — mo mpeameTaM HX BEICHHA H
KOMIIETEHIIHH.

5.3. IlpM [OpHUHSTHH JIOKQIBHBIX aKTOB, 3aTPArMBAIOMUX IpaBa oby4Jaromuxcs,
YUHTBIBAETCA MHEHHE OBIIETO POTUTENBCKOTO COOPAHHS.

5.4. He nozyexar NpEMEHEHHIO JIOKabHBIE aKThI, yXYIIAIOIIXE IION0KEHAE pabOTHHKOB
110 CPaBHEHHIO C TPYAOBBIM 3aKOHOJATENBCTBOM, KOJUIEKTHBHBIM JI0rOBOPOM, COTMIAMICHHAMH, a
TaKOKe JOKATBHBIE aKThl, IPUHATEIE C HAPYIICHHEM TOPA/IKA y4eTa MHCHUS NIPEACTaBHTCILHOIO
opraHa pabOTHHKOB.

5.5. Tlpomemmyii mpoueAypy NPHHATHS JOKAIBHBIA aKT YTBEPKIACTCA PYKOBOAUTEIICM
MBJIOY. Ilpounenypa yrBepikaeHHs OQopMIseTCs b0 TOAMMCHIO, JHOO TPUKa3oM
pykosozurens JJOVY.

5.6. JIoKaJIbHBIA aKT BCTyNaeT B CHIy C MOMEHTA, YKa3aHHOIrO B HEM, 6o, B ciydae
OTCYTCTBHS TAKOTO YKa3aHUs, IO MCTEHYEHHH 7 KaleHIapHBIX JIHeW ¢ JIaThl MPHHATHSA JIAHHOTO
JIOK&IBHOTO aKTa.

JlaTo#f MPHHATHSA JIOKAIBHOIO aKTa, TPeOYIOLIEro yTBEPKACHUS PYKOBOAUTEICM J0Y,
SBJIAETCA [aTa TAKOrO yTBEPKIACHHUS.

5.7. Tloc/ie YTBEPHKICHUS JTOKATLHOTO aKTa IPOBOAMTCS NPOLEypa O3HAKOMICHHS C HHM
Y4aCTHMKOB 06pa3’OBATENBHBIX OTHOLICHHMH, HA KOTOPBIX pacnpoCTPaHAIOTC  [1OJIOKEHHS
JIaHHOTO JIOKAIBHOTO akTa. O3HAaKOMJICHHE C JIOKAIbHBIM aKTOM oopmIsieTcss B BUAE POCIUCH
03HAKOMIISEMBIX JIAILL ¢ YKa3aHHEM JIATHl 03HAKOMJICHUS MO0 Ha CaMOM JIOKATIbHOM aKTe, mbo
Ha OTEJILHOM JIACTE 03HAKOMJICHHS, IPHJIaraéMbIM K HEMY.

6. O®OPMJIEHUE JIOKAJIBHOI'O AKTA

OQopMIeHHE JIOKAIBHOTO aKTa BBIOJNHACTCA B COOTBETCTBMH C TpeGOBaHUAMM
«TOCyIapCTBEHHOM CHCTEMBI JOKYMEHTAUMOHHOTO ObecredeH s yrpaBieHus. OCHOBHbIE
nonoskenus. ObuIpe TpeGOBaHHs K JOKYMEHTaM H CITyK0aM JI0KyMEHTAllHOHHOTO obecreyeHus,
a TaKKe HopMaMmy «YHH(HIMPOBAHHON CHCTEMBI JIOKYMEHTAIUH. VHuUIUPOBAHHAS CHCTEMA
OpTaHH3ALHOHHO-PACTIOPAAUTENBHON IOKYMEHTALHA. TpeGopanus K 0QOPMIEHHIO JOKYMEHTOB.



TOCT P 6.30-2003" (ytB. IToctanosnenuem Ioccranpapra Poccuu ot 03.03.2003 N 65-ct «O
NPHHSATHH ¥ BBEJICHUH B IEHCTBHE rOCY IapCTBEHHOTO cTanapta Poccuiickoit enepauun»). [1pn
ITOM:

6.1.CTpykTypa JOKalIbHOTO aKTa JO/DKHA 00eCreuMBaTh JIOTHYECKOE Da3BUTHE TEMBI
MpaBoOBOTO peryiupoBanus. Ecmum Tpefyercs pasbsCHEHHE Leiedl W MOTHBOB INIPHHATHS
JIOKAJIbHOTO aKTa, TO B TPOEKTEe JaeTcs BCTyIMTeNnbHas 4acTh — npeambyna. I[lomoxkenns
HOPMATHBHOTO XapakTepa B IIpeamMOyJTy He BKIIOYAIOTCS.

6.2. HopmaruBHbIe mipenucanusi ohOpMIAIOTCS B BUE MYHKTOB, KOTOPBIE HYMEPYIOTCA
apabckuMH U(pPaMH ¢ TOYKOM M 3aroJIOBKOB HE MMeEIOT. [IyHKTbI MOTYT MOJPasNeNAThCA Ha
MOJMYHKTHI, KOTOPHIE MOTYT UMETh GYKBEHHYIO HIIM IH(DPOBYIO HyMEPALHIO.

6.3. 3HauuTeNbHBIE IO 00BEMY JIOKAIBHBIE aKThl MOTYT JEIMTHCS Ha IJIaBbl, KOTOPBIC
HYMEPYIOTCS PHMCKUMH I (paMU ¥ MMEIOT 3ar0JIOBKH.

6.4. Eciu B IOKQJIBHOM aKTe NPUBOJISATCS TaONHIBI, TPauKH, KapThl, CXEMBI, TO OHH, KakK
IPaBHJIO, JOJDKHEI OQOPMIISTECS B BU/IE IPHIIOKEHHH, & COOTBETCTBYIOLIUE TYHKTEI aKTa JIOJDKHBL
HUMETH CCHUIKU Ha 3TH IIPHIIOKEHHS.

6.5. JIoKanbHBIH aKT C IPUIOKECHUSIMH HO/KEH MMETh CKBO3HYIO HyMEPAIIMIO CTPaHHIL.

6.6. JloKaNbHBIH AaKT M3NaraeTcsi Ha TOCYJapCTBEHHOM s3blke PO u  omkeH
COOTBETCTBOBATH JIATEPATYPHBIM HOPMAM.

6.7. CTpyKTypa JOKaILHOTO aKTa IOJDKHA OBITh JIOTHYECKH 000CHOBAHHOH, OTBEYArOLIEeH
IeJISIM U 3a/1a4aM [IpaBoBOTO PeryTHPOBaHHS, a TaKkke 00€CIEUHBAIOLIEH TOTHIECKOE Pa3BUTHE U
[paBUIBHOE IOHUMaHKE JIJAHHOTO JIOKAIbHOTO aKTa.

6.8. B n0oKaJbHBIX aKTaxX Aar0TCs ONPENeIeH s BBOAUMBIX IOPUANYECKUX, TEXHHUECKUX U
OPYTMX CHENMaTbHBIX TEPMHHOB, €CIH OHH HE ABIMIOTCS  OOIICM3BECTHBIMH M
HeynmoTpe6IsSeMBIMH B  3aKOHOZATeNnbeTBe Poccuiickod @epepauud ¥ PETHOHAIBHOM
3aKOHOJIATeIIbCTBE.

6.9. He nomyckaercsl mepenichiBanue ¢ 3aKOHOB. IIpu HEOOXOIMMOCTH 3TO JeNaeTcs B
OTCBUIOYHOM (hopMe.

7. OCHOBHBIE TPEBOBAHWI K JIOKAJIbHBIM AKTAM

Jlokassabie axtsl MKJIOY OIKHBI COOTBETCTBOBATH CIIEAYIOIIMM TPEOOBAHHMAM:

7.1. TlonoxeHwWe IOMKHO COJAEpXkaTh CleAylomHe 00g3aTeNbHbIe PEKBU3HTEHI:
0603HaueHre BHAA JIOKAIBHOTO aKTa; €ro HaMMCHOBaHHE, PGB MPUHATO, YTBEPKIEHO,
COTJIACOBAHO, YYTEHO; PETHCTPALIHOHHBIN HOMED, TEKCT, COOTBETCTBYIOMIHH €I0 HAWMEHOBAHHUIO;
OTMETKY O HAJIMYUH TIPUJIOKEHHS U COIJIACOBAHHS.

7.2. TlpaBuna JOMKHBI COlEpXKaTh CleyIolue o0s3aTebHbIe PEKBA3ATEL: 0003HAYCHHE
BUJA JIOKQJIbHOTO aKTa, €ro HauMeHOoBaHHWe, IpHGbl TNPUHATHS M YTBEPKACHMS, TEKCT,
COOTBETCTBYIOIIMHA €r0 HAHMEHOBAHHMIO; OTMETKY O HAlIMYUH IIPHIIOKEHHS, PErHCTPalMOHHBIH
HOMED.

7.3. VHCTpYKUHHM JOJUKHBI CONEpXaTh Cielylomue 06s3aTeNbHbIe PEKBU3HTBL
0603HaYeHNE BUIA JIOKAIHHOTO aKTa; ero HAMMEHOBaHWE; IPH(BI NPUHATHA M YTBEPXKICHHUS,
TEKCT, COOTBETCTBYIOIIMM €ro HAWMEHOBaHMIO, OTMETKY O HAIMYUHM NPHIOKCHUS;
pEruCTpalMOHHbIN HOMED.

7.4. PelneHust JOJKHBI COJEPKATH CIIENYIOMHe 00s3aTebHble PEKBU3HTHI: 0003HAYEHHE
BUJIA NOKANBHOIO aKTa, MECTO H ATy NPHHATHS, TEKCT, IODKHOCTh, (paMHIIMIO, HHUIMAIB! 1
HOAMKMCH JIMIA, IPUHSBIIErO PEIIEHHE, OTTHCK NIEYaTH.

7.5. Tlpukase! u pacniopsokenus pykosomutens MKJIOY nomikHbl cofepxkarh CIeayiomue
06s3aTeNbHbIE PEKBU3UTHL 0603HAYCHHE BU/IA JIOKAIBHOIO aKTa H €ro HAMMCHOBAHHE; MECTO M
4Ty [PUHSATHS, PETHCTPAIMOHHBIN HOMEP, TEKCT, IOIDKHOCTD, (haMHITHIO, HHALMAIB! X TIOMTHCH
pyxosoautens MKJIOY. Ipuxa3bl 4 paciopsDKeHHs BBIOIHSIOTCS Ha 6nanke MKIIOY.

7.6. TIpOTOKOMBI ¥ aKThl JOJDKHBI COJEpXaTh Cilelylomue 00s3aTe/bHbIE PEKBUSHTHL:
0603HaUEHHE BH/Ia JIOKAIBHOTO aKTa; MECTO U JaTy IPHHATHSA, HOMEP; CIIMCOK NPHCYTCTBYIOMHX,



TEKCT, COAEPXKAIlMH TIOBECTKY JHS, ONMCAHHE XOJa, MOpsAAKa M IPONIEIYphl COBEpIIAEMbIX
OIPE/IEIEHHBIX (FOPHMYECKH 3HAYMMBIX) JEUCTBHUH TUO0 OTCYTCTBHE ONpEJEIeHHBIX (aKTOB;
JIOIDKHOCTD, (haMHIIMIO, HHULMAIEI U NOMMNKCH JMNA (JIMI), COCTABUBIIMX MM INPHHUMABIIAX
y4acTHE B COCTABJICHHHU IIPOTOKOJIA HIIH aKTa.

7.7. Meronuyeckue peKOMEHJALMM HOIDKHBI COIEpXkaTh Cle[ylolHe o0s3aTebHbIe
PEKBU3UTHL: 0003HAUYEHHE BUIA JIOKAJTBHOIO aKTa, MECTO M JaTy NPUHSTHS, ero HauMEHOBaHHUE,
TEKCT, COOTBETCTBYIOIIUH €ro HAUMEHOBAHHUIO U COIEPKAIHN YKa3aHHE Ha BUJl, HAUMEHOBaHHE
U JIaTy TIPUHSTHS IPABUIT UM HHCTPYKITHH, HOPMBI KOTOPBIX Pa3bsCHSIOTCS, KOHKPETU3HPYIOTCS
UM JIETATM3UPYIOTCS METOAMYECKMMH PEKOMEHIALMAMH; HO/DKHOCTD, (paMUIHs, HHHIHAIIBI
Iuna (JIMI), COCTABUBIIMX METOJINYECKHE PEKOMEH IAllHH.

7.8. ITporpaMMbl M IUTaHBI JOJDKHBI COJEPXKATh CIELYIOMHe 00s3aTellbHbIE PEKBU3HTHL:
o603Ha4YeHHe BHIA JIOKAIBHOTO aKTa; MECTO M JaTy NpPHHSTHS, HAUMEHOBaHHE M TEKCT
JIOKaJIbHOTO aKTa, COOTBETCTBYIOIINE ET0 HAHMEHOBAHHIO.

7.9. JlomxHOCTHas MHCTPYKIMs pabOTHHMKA JOJDKHA COZAEPXKAaTh CIEAYIONIHE pasfelibl:
o0IIMe NMONIOKEHHUS; IpaBa, PeI0oCTaBIsieMble pabOTHUKY U €ro 00S3aHHOCTH; B3aUMOICHCTBHS;
OTBETCTBEHHOCTh 32 HEKa4YeCTBEHHOE H HECBOEBPEMEHHOE BHINOIHEHHE (HEHUCIIOIHEHHE)
00513aHHOCTEH, TIPETYCMOTPEHHBIX JOJDKHOCTHOM HHCTpYKIKeit; TpeGoBaHust K pabOTHHKY.

7.10. Ilpy mNOArOTOBKE JIOKAIBHBIX AaKTOB, PETYIUPYIONIMX COLHAIBHO-TPYAOBBIE
OTHOLIEHHMS (HalpuMep, KOJUIEKTUBHBIN JI0rOBOD, ITpaBUJia BHYTPEHHETO TPYAOBOTO PAClopsAIKa
M JIp.) CIIEAYET PyKOBOACTBOBATHCSH PEKOMEHIALUAMH O HHX.

7.11. Cpenu nokansHbx aktoB MKJIOVY BeICIIyIO IOpHAHYECKYIO cuily MeeT YcTa OY.
ITostomy npunumaembie B MKJIOY jtokanbHbBIE aKThI HE JOJKHBI IPOTHBOPEYUTH €T0 Y CTaBy.

8. IOKYMEHTALIA

8.1. JIokanbHble aKThI IPOXOAST MPOLEAYPY PETUCTPAIIHH B CIIEIHATBHBIX JKypHAIaX.

8.2.06s13aTeNnbHOM PErHCTpaLiMy ONIEKAT TI0JI0KEHHUS, TIPaBUIa, HHCTPYKLHH, IIPUKA3kl
U pacnopsbkeHus 3asenytomero MKJIOV.

8.3. PerucTpaunmio JOKalbHBIX aKTOB OCYHIECTBISIET OTBETCTBEHHBIH 3a BEIEHHE
JIeTIONIPOU3BO/ICTBA COTJIACHO HHCTPYKLMH M0 Jenonpou3BoacTsy B MKJIOY.

8.4. Perucrpaiius MOJOKEHHUH, IPABANI U HHCTPYKIMHM OCYINECTBISETCS HE MO3/HEE JHA
ux yrBepxaenus 3apeayromum MKJIOY, npuka3oB u pacrnopsbkerni 3asenytomero MKJIOY —
HE MO3/IHEe THS UX H3JaHHS.

9. TIOPSIJIOK BHECEHUSI U3MEHEHUM U JIOTTOJTHEHWH B JIOKAJIBHBIE AKThI

9.1. B peiictBytomue B MKJIOVY JokaibHBIE aKThl MOTYT ObITh BHECEHBI M3MEHEHHS H
JIOTIONTHEHHUSL.

9.2. ITopsA/I0K BHECEHHSI H3MEHEHHH U JOTIOJIHEHHH B JlokanbHble akThl JIOY onpezensercs
B CaMHX JIOKAITBHBIX aKTaxX. B OCTalbHbIX ClIy4asx U3MEHEHH H JOMOJIHEHHs OCYIIECTBIISIOTCS B
CIIEIYIOIIEM TOPSIKE:

9.2.1. BHecenue U3MEHEHUH U JOMOJIHEHUH OCYINECTBIAETCSA B IOPAAKE, yCTAHOBICHHOM
B JIOKQJIbLHOM HOPMAaTHBHOM aKTe, Ha OCHOBaHHH KOTOPOI'O BHOCATCS U3MEHCHHUS,

9.2.2. VI3MeHEHHs M [ONOJHEHHS B JIOKAIbHBIE AKTBI: [OJIOKEHHs, HPUHATHIE 6O€3
COTJIaCOBAHHs C OPraHOM TOCYHApCTBEHHO-OOLIECTBEHHOTO YNpABJICHHs (CaMOYIpPaBICHHUS),
NpaBHJIa, HHCTPYKIMH, IPOTPaMMBI, MIaHEI, PEIICHUS, TPUKa3hl ¥ PACIIOPSIKEHUS 3aBEYIOILIEro
IOV, BHOCATCA IyTeM M3faHuA Hpukasa 3asenyromero MKJIOY o BHECEHHH U3MEHEHHH WM
JIOTIOJTHEHHUH B JIOKATbHBIA HOPMATHBHBIN aKT;

9.2.3. V3MeHeHHs W [OMOJIHEHUS B TIOJNIOKEHHS, NPHUHATHIE IIOCIE COINIACOBAHHSA C
OpraHoM [OCYIapCTBEHHO-00IIECTBEHHOTO YIPaBJeHUs (CaMOYIpaBJIeHHs), BHOCATCH IyTeM
U3JaHus IpHKa3a 3apeayromero MKIOY o BHeCEeHMH H3MEHEHHH HITH JIOTIOTTHEHHH B JIOKAJIbHBIA
aKT C MpeIBAPUTENIBHBIM MTOJyYEHHEM OT HETrO COTJIACHUS.



9.3. VisMeHeHus U JOMONHEHHs B JIOKAIbHbIH aKT BCTYNAIOT B CUITY C JaThl, YKa3aHHOM B
IpHKa3e O BHECCHUU H3MEHEHUH MIIH JIOTOJHEHHH B JIOKATBHBIA HOPMATHBHBIN aKT, a B ClIydae
OTCYTCTBHS yKa3aHHs B HEM JaThl — [0 MCTEYEHHUH 7 KaJCHAAPHBIX JHEH C JaThl BCTYILICHHS
IpyKa3a O BHECEHUH U3MEHEHHM MM JIOIOIHEHUH B JIOKAIBHBIN aKT B CHILY.

9.4. V3sMeHeHHs W JONOJHEHHS B IPEANMCAHWS W TpeGOBaHMS, MPOTOKONBI M AKTHI,
METONMYECKHE PEKOMEH/IAlMH, aKThl O NPU3HAHHM JIOKAIBHBIX aKTOB YTPATUBIIMMH CHITY, HE
BHOCHTCH.

10. BAKJIIOUYUTEJIBHBIE ITOJIOXKEHUSA

10.1. Hacrosmee IlonoxeHHe NIPHHMMAETCA C YYETOM MOTHBMPOBAHHOIO MHEHHS
npogcoro3Horo komurera MKJIOV.

10.2. TTonoxenue BCTyIAET B CAITY C IaTHI €10 yTBEPKIEHHU 3aBenyiomum MKIOY.

10.3. TTonosxenne yTpauuBaeT CUITy B Cilydae IIPUHATHS HOBOTO I10/I0MKEHHS O TOKATBHBIX
aKTax.

10.4.  Bompockl, He yperyjiMpoBaHHbIE HACTOAIIMM IlONOKEHHEM, MOJJIEKAT

YPEryJIMPOBaHHIO B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOAaTeNbeTBOM P®, Yerasom MKJIOY
U MHBIMH JIOKAJIbHBIMK HOPMaTUBHBIMH akTaMd MKJIOVY.



